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1. O0mue moJ10:KeHUsA

Hacrosimee Ilonmoxkenue paszpaborano Ha ocHoBe DexnepanbHoro 3akoHa Poccuiickoit
Oenepannn ot 29 nexadbps 2012 r. Ne 273-d3 «O6 obpazoBanun B Poccuiickoii deneparum,
3akona «O OubmmuoreyHoM pnene» ot 29.12.1994 N 78-®3 , Ha ocHoBanuu Ilpukaza
Muno6OpazoBanusi Poccum ot 01.03.2004 N 936 "O peanuzanuu pemieHUs KOJUICTHH
Muno6OpazoBanus Poccun ot 10.02.2004 N 2/2  "OO6 OCHOBHBIX HampaBJICHUSIX
COBEpIICHCTBOBAHUS JEATEILHOCTU OMOIMOTEK yupexIeHui obuiero oopazoBanus Poccuiickoit
@eneparun", B coorBercTBrr ¢ PI'OC, YcraBa 00pazoBaTeIbHOrO YUPEXKICHHUS; HA OCHOBAaHUU
®enepanpHoro 3akoHa Ne 114-®3 «O npoTUBOJIECUCTBUU SKCTPEMUCTCKOM JEATEIBHOCTUY, B
COOTBETCTBUM CO crTatbeid 13 3akoHa O 3alpelieHud MacCOBOI'O  PacHpOCTPaHEHUs
SKCTPEMHUCTCKON JuTeparypsl; DenepambHoro 3akoHa oT 29.12.2010 N 436-d3 (pen. ot
29.06.2015) "O 3ammre nereil oT HWHPOpPMAIMH, TPUUWHSIIONICH Bpe WX 370POBBI0 U
pasBuTHio", mmchbmMa MwuHoOpazoBanus P® or 23.03.2004 Ne 14-51-70/13 "O IlpumepHOM
MOJIOKEHUU 0 OnOIHoTeKe 00111e00pa30BaATENBHOTO YUpPESKICHUA" .

1. bubnunoreka oOecneunBaeT mpaBa y4YaCTHUKOB 0Opa30BaTeIbHOrO IMpollecca Ha
OecrutaTHOE NOJIB30BaHKE OMOINOTEYHO-UH(DOPMAIIMOHHBIME PECYpCaMH.

2. O6ecne4eHHOCTh  OMONMMOTEKHM  y4EeOHBIMH, METOJUYECKHUMH U CIPABOYHBIMH
JOKYMEHTAaMH YYUTBHIBACTCS TPH JIUIICH3UPOBAHUHU 001I€00pa30BaTEIFHOTO YIPEKICHHS.

3. Henn Oubnuoreku oOIIE00PA30BATEIBLHOTO YUPEKICHUS COOTHOCSTCS C  ILIETbIO
0011100pa30BaTEIILHOTO  YUPEKICHUS: OCYIIECTBICHHE O0pa30BaTEIbHOM NEATEILHOCTH IO
0o0pa3oBaTeNbHBIM MPOrpaMMaM HAa4YaJbHOTO OOIIEro, OCHOBHOIO OOIIET0 M CPEIHEro oOIero
oOpa3oBaHus; 0 00pa30BaTEIbLHBIM MPOTPAMMaM HAYaJIbHOTO OOMIEr0, OCHOBHOTO OOIIETO U
cpenHero ooOmero o0Opa3oBaHUs, OOECHEYMBAIOIIMM JOMOJIHUTEIbHYIO (YIIyOJIeHHYIO)
MOJITOTOBKY 110 aHTIIUHCKOMY SI3BIKY.

4. bubnunoreka pykoBOACTBYeTCS B CBOEH jAedarenbHOCTH (enepaabHbIMU 3aKOHAMH,
ykazamu u pacnopstkeHusimu [Ipesunenta Poccuiickoit @enepanuu, MOCTAHOBICHUAMH M
pacniopspkenusmu  [IpaButenbctBa Poccuiickoit @Denepaliii ¥ UCHOTHUTENBHBIX OpPraHOB
cyobektoB Poccuiickoii ®enepanuu, pemIeHHSMH COOTBETCTBYIOIIETO OpraHa yYIpaBJICHUS
o0Opa3oBaHHeM, YCTaBOM OO0IIE0Opa30BaTEIBHOIO YUPEXKIEHUS, MOJIOKEHHEM O OubiHnoTeke,
YTBEP)KIECHHBIM TUPEKTOPOM 00I1e00pa30BaTEIBHOTO YUPEKICHHS.

5. JlesiTenbHOCTh OMOJIMOTEKH OCHOBBIBACTCS HA MPHUHIMIIAX JAEMOKpPATHH, T'yMaHU3Ma,
OOIIEIOCTYITHOCTH, MPHOPHUTETa  OOMICUEIIOBEUYECKUX  [EHHOCTEH, TPaKIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JTUYHOCTH.

6. [Topsiok  TOMB30BaHUST MCTOYHMKAMH HH(pOpPMAIMH, TEPEeYCHb OCHOBHBIX YCIYI H
yCIOBUS ux MPEI0CTaBICHUS OTIPEIeIIAIOTCS MOJIOKEHUEM 0 6ubnuorexe
0011e00pa3oBaTebHOTO  YUPEXKIEHUsT W TpaBWIAMH  TOJIb30BaHHA  OWMOIMOTEKOMH,
YTBEPKACHHBIMU PYKOBOJIUTEIEM 0011€00pa30BaTENILHOTO YUPEKICHHUS.

7. O6mieoOpa3oBaTebHOE YUPEXKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh |
Ka4ecTBO OMOIMOTEUHO-UH(POPMALIMOHHOTO 00CTYKMBaHUs OMOINOTEKH.
8. Oprannzanust 00CITy)KMBaHUSI YIaCTHHKOB 00pa30BaTEIbHOTO MPOIEcca MPOU3BOIHUTCS B

COOTBCTCTBUH C IIpaBUJIaMU TCEXHUKHU 0C30IMaCHOCTH U MMPOTHUBOIIOXKAPHBIMH, CaHUTApPHO-
TUTUCHHUYCCKHMU TpC6OBaHI/I$IMI/I.

I1. OcHoBHBIE 3aa4YU

9. OCHOBHBIMU 3a1a4YaMi OMOIMOTEKH SIBIISIOTCS:

a) obOecrieueHre y4yaCTHHKaM OOpa30BaTENIbHOrO Mpolecca - 00ydaromMMes, MeJarorndyeckum
paboTHUKaM, pOAMTENSM (MHBIM 3aKOHHBIM I[IpPEACTAaBUTENSIM) oOOydaromuxcs (naizee -
NOJIb30BATENsIM) - JIOCTyNa K HWHGOpMAIMM, 3HAHUAM, HJIESIM, KYyJIbTYPHBIM IIEHHOCTSM
MOCPEACTBOM UCIOIb30BaHUSI OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB,;

0) BOCHHMTaHUE KYJIbTYPHOIO U TPa)XJaHCKOTO CAMOCO3HAHHs, MOMOIIb B COLMAIH3ANU
oOyuaronerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIMAIA;

B) (popMupoBaHME HABBIKOB HE3aBUCHUMOTO OMOJIMOTEYHOrO MOJIb30BATENA: O0yYeHHE TOHUCKY,
0TOOPY M KPUTUUYECKOU OIIEHKE HH(OpMaIInu;
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I') COBEpIICHCTBOBAHUE INPEJOCTABISIEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTMH W  KOMIBIOTEPH3AlMU  OMOIMOTEYHO-UH(POPMAIIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIBI.

II1. OcHoBHbBbIE PyHKINH

10. Jlns peanu3anuy OCHOBHBIX 3a71a4 OUOIMOTEKA:

a) dopmupyer ¢oHI OUOTHMOTESYHO-MHPOPMAIIMOHHBIX PECYpCOB 00IIe00pa30BaTEIIEHOTO
YUPEXKICHUS:

- KOMIUIEKTYeT yHHMBEpCaIbHBbIA (POHJ  y4yeOHBIMH, XYyJO’KECTBEHHBIMH, HAyYHBIMHU,
CIPABOYHBIMH, TIEIArOTHYCCKUMH U HAYYHO-TIONYJISPHBIMU JOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX UH(OPMALIUK;

0) co3gaet HHMOOPMALMOHHYIO TTPOYKITHIO:

- OpraHu3zyer M BeleT CIpPaBOYHO-OMOIMOrpaduyecKuii ammapar: KarTajord, KapTOTeKH,
ANEKTPOHHBIN KaTaJor;

- paspabaThIBacT peKOMEHJaTelbHble Oubauorpaduyeckue mocodus (CIUCKH, 0030pHI,
yKa3areiau U T.11.);

- obecrieunBaeT UHPOPMHUPOBAHUE MOJIb30BaTeNeH 00 HHPOPMAITMOHHOMN MPOAYKIIUU;

B) ocymiectBisier auddepeHmpoBaHHOe OHOIMOTEYHO-UH(POPMAITMOHHOE O00CTy)KUBAaHUE
o0yJaromuxcs:

- MpeAOoCTaBIsIeT HHPOPMAIIMOHHBIC PECYPCHI HA Pa3IMYHBIX HOCUTEISIX Ha OCHOBE M3yYCHUS UX
MHTEPECOB ¥ MH(POPMAIIMOHHBIX MOTPEOHOCTEH;

- opranm3yeT o0ydeHUe HaBBIKaM HE3aBUCUMOTO OMOJIMOTEYHOTrO TMOJIb30BATENS U TIOTPEOUTEIIS
uH(pOpMaIIMU, COJACHCTBYET HHTETpalli KOMILJIEKCAa 3HAHUM, YMEHUN M HaBBIKOB PabOTHI C
KHUTOH 1 HHPOpManueii;

- OKa3bpiBaeT MHGOPMAIMOHHYIO MOJAEPKKY B PEIICHUU 337ad, BOZHUKAIOIIUX B MPOIECCEe MX
y4aeOHOM, caM0o00pa30BaTEIbLHOM U IOCYTOBOM JCSITEIIbHOCTH;

- OpraHHu3yeT MacCOBBIE MEPONPUSITHSI, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIIECH U YUTATEIHCKOMN
KYJIBTYPBI JINTYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIITUICHUS;

- COACHMCTBYET UJ€HAM IIEJAaroru4ecKoro KOJIJICKTUBA W AJAMHHHCTPAIMHM YUYPEXKACHUS B
OpraHu3ay 00pa3zoBaTEIbHOTO MPOIECCa.

- PYKOBOJHT BOCIUTATENbHOM pabOTOI ¢ KHUTOM B TPyMIax MPOAJIEHHOTO JTHS;

r) ocymecTBiser audQepeHIpoBaHHOEe OHOIMOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBAHUE
MeAarorn4eckux paboTHUKOB:

- BBIABISCT WH(GOPMAIMOHHBIE TOTPEOHOCTH ¥ YIOBIETBOPSET 3alpOCHl, CBS3aHHBIE C
oOydeHneM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

- BBIABISET WH(DOPMAIIMOHHBIE TOTPEOHOCTH W YAOBJICTBOPSET 3ampochl B  00JACTH
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

- OCYILECTBJISIET TeKyllee nHOopMUpOBaHUE (IHU MH(pOpMaLUK, 0030pbl HOBBIX MOCTYIUIEHUN U
nyOnukanuii), WHGOPMUPOBAHHWE PYKOBOJCTBA OOIIEOOPa30BATEIBHOTO YUPEXKIEHUS TIO
BOTIPOCAM YIpaBJIeHUs 00pa30BaTeIbHBIM IPOIIECCOM;

) ocymecTBiseT AuddepeHInpoBaHHOE ONMOIMOTEeYHO-UH(DOPMALIMOHHOE OOCTYKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00ydaromuxcs:

- YIOBJETBOPSET 3alpochl TMOJdb30BaTeNell W WHOOPMHUPYET O HOBBIX MOCTYIUICHHSIX B
OuOINOTEKY;

- KOHCYJIBTHPYET IO BOMPOCAM OpPTaHU3AIMK CEMEHHOr0 YTEHUs, 3HAKOMUT ¢ MHpopMaIuei mo
BOCITMTAHUIO JICTCH;

- KOHCYJIBTUPYET MO BOMpPOcaM Y4eOHBIX U3JTaHUH JIJIs 00yUYarOIIIXCS.

IV. Opranuszanus nesiteJJbHOCTH OMOJINOTEKH

11. Hanuuue YKOMIUIEKTOBAaHHOM OMOAMOTEKHM B 00I1€00pa30BATEIbHOM — YUPEXKACHUU
00513aTeNIbHO.

12. CtpyxTypa 6MOIMOTEKH: a0OHEMEHT, KHUIOXPAaHHWIUIIE YUeOHOU JINTepaTyphl, YNTAIbHBIN
3all.

14. bubnuoreuHo-uH(OpMAIIMOHHOE 00CTYKMBAHNE OCYILECTBIIAETCS HA OCHOBE OMOIMOTEUHO-
WH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUM C YYEOHBIM W BOCHUTATEIBHBIM TUIAHAMHA



00111€00pa30BaTEIPHOTO  YUPEXKACHHUSA, MpOrpaMMaMH, TPOEKTaMH W TUIAHOM  paboThI
OMOTUOTEKH.

15. JlenexxHsle cpeacTBa 3a CIAHHYIO OMOTMOTEKON MaKyJaTypy pacXoIyloTcs Ha YIYYIICHHE
MaTepHaIbHO-TEXHUUECKOW 0a3bl OMOMMOTEKH, TOANUCKY NPOPECCUOHATBHBIX HW3JIAHHM,
KOMIUIEKTOBaHUE (POH/Ia JOKYMEHTOB.

16. B memax oOecrneyeHHs MOJAEpPHHU3ALMU OUOIMOTEKM B YCIOBHSX HH(POPMATHU3ALUH
o0pa3oBaHusl U B Ipeleiax CPEACTB, BbIACISAEMBIX YUpEAUTEISIMHU, OOIIe00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnbInoTeKy:

- TapaHTUPOBAHHBIM ()MHAHCUPOBAHHWEM KOMIUIEKTOBAHUS OUOINOTEUHO-UH(POPMAIIIOHHBIX
pPECypCOB;

- HEOOXOIMMBIMH CIY)XKEOHBIMH M TPOU3BOJCTBEHHBIMU IMOMEIICHUSMH B COOTBETCTBUH CO
CTPYKTypoil OuUONMOTEKM M HOPMAaTUBAMHM [0 TEXHHUKE O€30MacCHOCTH SKCIUTyaTaluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQ)KHOCTH, 3albUICHHOCTH TOMEIIEHUs, KOPPO3UOHHO-
AKTUBHBIX TpUMECed WM 3JIEKTPONPOBOAAIICH MbUIM) U B COOTBETCTBUU C IOJOKEHUSIMU
CanlluH;

- COBPEMEHHOH 5JIEKTPOHHO-BBIYMCIUTENBHON, TEJIEKOMMYHUKAIIMOHHOW W KOMHPOBAIBHO-
MHOXHTEIHHON TEXHUKOH 1 HEOOXOAUMBIMU MPOTPAMMHBIMHU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM O0CTYKMBAaHUEM TEXHUKU U 000pPYIOBaHUS OUOIHOTEKH;

- OMOIMOTEeYHON TEXHUKOW M KAHLIEISIPCKUMU MTPHHAUICKHOCTSIMH.

17. OOmieobpa3oBareabHOE YUPEXKIEHHUE CO3/aeT YCIOBHUS Ui COXPAHHOCTU armaparypsl,
000pyI0BaHUS U UMYIIECTBA OMOJIMOTEKH.

18. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KAueCTBO KOMILJIEKTOBaHUS OCHOBHOTO (oHIa
OMOIMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOTO (OHJAa B COOTBETCTBUU C (peepalbHBIMUA NEPEUHIMU
Y4eOHUKOB U y4eOHO-METOIWYECKUX W3JAaHUN, CO3JaHHE HEOOXOAUWMBIX YCIOBUH s
NEeSITeIbHOCTH OMONMMOTEKH HECeT pPYKOBOAMTENb OOIIe00pa3oBaTeIbHOTO YUPESKIACHUS B
COOTBETCTBUU C YCTABOM YUPEKICHUSI.

19. Pexxum paboTel OMOTMOTEKM OmpeaersieTcss OMOIMOTEKapeM B COOTBETCTBHH C IPAaBUIAMHU
BHYTPEHHETO pacropsaka o01meo0pa3oBaTeaIbHOr0 YUpEKICHHUS.

20. B memsx obecriedyeHUs] PalMOHATIBHOTO HCIOJIb30BAHUS HWH(OPMAIIMOHHBIX PECYpPCOB B
paboTe ¢ JeThMH U IOHOIIECTBOM OuOmHoTeKka oO0IIe00pa30BaTEILHOTO — YUPEKICHUS
B3aMMOJICHCTBYET C OMOIIMOTEKAMU JIPYTrUX 00pa30BaTEIIBHBIX YUPESKICHUHN palioHa.

V. Ynpasiaenue. lItarsl

21. VupaBneHue OUOJIMOTEKOW OCYIIECTBISICTCS B COOTBETCTBHH C 3aKOHOJATECIIHCTBOM
Poccutickoii ®enepannuu, CyOBEKTOB Poccuiickoi Oenepanuu 51 YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. OO0mee pyKOBOJACTBO [JEATEIBHOCTbIO OMOMMOTEKHM OCYLIECTBISET PYKOBOJIUTEND
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

23. PykoBoacTBO OMOIMOTEKON OCYILECTBIIAET OMOINOTEKaph, KOTOPbIM HECET OTBETCTBEHHOCTh
B Mpejesiax CBOEH KOMITETEHIIMH Tepe]] OOIIECTBOM M PYKOBOJIUTEIEM 00IIe00pa30BaTeILHOTO
YUPEXKACHUS, OOYUYAIOIIMMHUCA, HUX POAUTENSIMHU (MHBIMU 3aKOHHBIMHM MPEICTABUTEIISIMH) 32
OpTaHU3AIMI0 U PE3YNIbTATHl JAEATEILHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHATIbHBIMU
0053aHHOCTSAIMH, TNPETYCMOTPEHHBIMH  KBaIM(PUKALIMOHHBIMU  TpPeOOBAHUSAMH, TPYIOBBIM
JIOTOBOPOM U YCTaBOM 00I111€00pa30BaTeIbHOTO YUPEIKICHUSI.

24. bubnuotekapp HazHA4aeTCsl PyKOBOJAUTENIEM 00Ie00pa30BaTENbHOIO YUPEXKIEHHUS, MOKET
SIBIISITHCSI WICHOM TIE€JarOTHYECKOT0 KOJUIEKTHBA M BXOAWUTH B COCTaB MEIarOrHYECKOrO COBETa
00111600pa30BaTEILHOTO YUPEKACHUS.

25. Meroanyeckoe CONMPOBOXKJICHUE JACITCILHOCTH OMOIMOTEKH OOCCIICUUBACT CICIIHAIUCT
(Meromuct) mo y4eOHBIM (OHJAM M UIKOJIBHBIM OMOMMOTEKaM oOpraHa yIpaBJIEHUS
o0pa3oBaHUEM, YUYPEKICHUS CHCTEMBI TIEPETIOATOTOBKH W TIOBBIMICHHUS KBAJTU(UKAIHH,
PETHOHAIBHOTO HH(OPMAIIMOHHOTO IIEHTPA.

26. bubnmuorekapb pa3pabaThIBaeT M IMPEACTABISAET PYKOBOTUTEIIO 00I1Ie00pa3oBaTeIbHOTO
YUPEXKACHUS Ha YTBEPKICHHUE CIICAYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOIMOTEKE, TpaBuIIa MOJB30BaHMS OMOITUOTEKOM;

0) IIaHOBO-OTYETHYIO IOKYMEHTAIIHIO;



Ha paGoty B OMOIMOTEKY MPUHUMAIOTCS JIUIA, UMEIOIINE HEOOXOIUMYI0 MpodhecCHOHATBHYIO
MOJTOTOBKY, COOTBETCTBYIOIIYIO TpPEOOBaHUSAM KBATU(DUKAIMOHHOW XapaKTEPUCTUKU IO
JOJIKHOCTHU U TIOJTyYEHHOU CIIeUaTbHOCTH, MOATBEPKACHHYIO TOKYMEHTaMU 00 00pa30oBaHUU U
(vnm) KBaTH(UKAIUH.

PabGoTHukM OMOIMOTEK MOTYT OCYUIECTBIIATH IEIaroru4eckyro aedareabHocTh. CoBMelleHue
OMOMMOTeYHO-UHPOPMAITMOHHON W TEAArOTMYeCKOM  JCSATENbHOCTH  OCYIIECTBISIETCS
PabOTHUKOM OMOJIMOTEKH TOJBKO Ha TOOPOBOJIBHOW OCHOBE.

TpynoBble OTHOIIEHUS pAaOOTHUKOB OMONMOTEKH U 00IIE00pPa30BATEIBHOTO YUPEKACHUS
PErylupyloTCsl TPYAOBBIM JIOTOBOPOM, YCIOBUS KOTOPOTO HE JOJIKHBI TPOTHBOPEUHUTH
3akoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpyne.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

27. PaboTHUKY OMOJIMOTEK UMEIOT TIPABO:

a) CaMOCTOSATEIbHO BBIOMPATh (HOPMBI, CPEACTBA M METOABl OMOIMOTEYHO-WH(OPMALIMOHHOTO
o0ciyXuBaHUSI 00Pa30BATENBLHOTO U BOCHUTATEIHLHOTO MPOLIECCOB B COOTBETCTBUU C LIEJIIMU U
3aJauaMy, YKa3aHHBIMH B YCTaBe 0OIIe00pa3oBaTENbHOTO YUPESKICHHS W TIOJOXKEHUU O
OuOIMOoTEKE 0011100 PA30BATEIIHFHOTO YUPEIKICHNUS,

0) TpOBOIUTH B YCTAHOBJIEHHOM NOpsAKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH U KPYKKH
O6ubmuoreyHo-6ubIMorpadguuecKkux 3HaHUI U HHHOPMALIMOHHON KYJIbTYPHI;

B) U3bIMaTh U PEATH30BHIBATH TOKYMEHTHI U3 ()OHIOB B COOTBETCTBHU C MHCTPYKIIHEH 10 yUYETy
O6ubMoTeyHoro GoHaa;

r) OIpenensiTh B  COOTBETCTBUM  C  MpaBUJIaMH  IOJb30BaHUS  OMOIMOTEKOMU
0011e00pa30BaTEILHOTO YUpEeXKIECHUS, YTBEPKACHHBIMU PYKOBOAHTENEM
00111€00pa30BaTEIbHOTO  YUPEXKICHUs, BUIbI  yilepOa, HAHECEHHOTO IMO0JIb30BATEISIMU
OuOJINOTEKE;

J) ydacTBOBaTb B YIpaBJIEHUU OOLIEO0pa30BATEIbHBIM  YUYPEKICHUEM B  IOPAJIKE,
OTIpEIeNIIEMOM YCTaBOM 3TOTO YUPEKICHHUS,

€) UMETb €XKETOAHbIN OTIYCK 28 KaJeHIapHbIX JHEW U JOMOJIHUTENbHBIN OIJIaulBAEMBbII OTIYCK
B COOTBETCTBHHM C KOJUICKTUBHBIM JOTOBOPOM MEXIy pPAOOTHHUKAMH U PYKOBOJCTBOM
00111€00pa30BaTEIBHOTO YUPEIKACHUS MIIM MHBIMH JIOKaJIHbHBIMH HOPMATUBHBIMH aKTaMH,

) OBITh MPEACTABIEHHBIMU K PA3NUYHbIM (hopMaM MOOMIPEHUs, HarpajaM U 3HaKaMm OTJIMYUS,
NPEIYCMOTPEHHBIM 151 paOOTHIUKOB 00pPa30BaHUS U KYJIBTYPBI;

3) y4JacTBOBaTb B COOTBETCTBMM C 3aKoHOJaTeNbCcTBOM Poccuiickoit ®depepanuu B pabote
OMOIMOTEYHBIX aCCOLMALIMM UK COIO30B.

33. PaboTHuKM OMOIHOTEK 00S3aHbI:

a) o0ecre4ynTh IOJB30BaTENsIM BO3MOXKHOCTh PAa0OTHI C HWH(POPMALNMOHHBIMH pecypcaMu
OMOINOTEKH;

0) uH(pOPMUPOBATH MOJIH30BATENCH O BUIAX MPEIOCTABISAEMBIX OMOIMOTEKON YCIIYT;

B) 00eCreunTh HAy4YHYI0 OpraHu3anuio (POHI0B U KaTalloroB.;

r) ¢opmupoBatb (GOHIBI B COOTBETCTBHM C YTBEP)KICHHBIMU (elepaibHbIMU MEpPEUHsIMU
y4eOHbIX W3JaHUi, 00pa3oBaTeIbHBIMH IpOrpaMMaMu 0O0I1e00pa30BaTENbHOTO YUPEKICHUS,
WHTEpEecaMu, MOTPEOHOCTSIMU U 3alPOCaMH BCEX KaTErOpuid MOJIb30BaTENEH;

J1) COBEpILIEHCTBOBaTh MH(POPMALMOHHO-OnbInorpapuueckoe U OMOIMOTEUHOE 0OCTyKUBaHHUE
II0JIb30BaTEIICH;

€) obecneunBaTh COXPAaHHOCTh MCIIOJIb30BaHMs HOCUTENEH MHPOpPMAaLUU, UX CUCTEMaTH3alluIo,
pa3MeleHne U XpaHeHue,

) obecreunBaTh pexXUM pabOThl B COOTBETCTBUU ¢ MOTPEOHOCTSMH MOJIb30BaTese U paboToil
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

3) OTYMTHIBATHCS B YCTAHOBJIEHHOM TMOPSAJKE MEpea PYKOBOAMTENIEM O00Ie00pa3oBaTeIbHOIO
YUPEKACHUS;

1) MOBBIIIATH KBATU(DUKAIIHIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

28. Tlonp3oBaTenu OMOIMOTEKH UMEIOT TIPABO:



a) MojydaTh MOJHYI HHPOpMAIMI0 O cocTaBe OmOmmoreyHoro ¢oHma, WHPOPMAITMOHHBIX
pecypcax U MpeoCTaBIsIeMbIX OUOIMOTEKON yCIIyTax;

0) MOJIB30BATHCS CHPABOYHO-OMOIHOTpadUIESCKIM anmapaToM OMOJIMOTEKH;

B) MOJy4YaTh KOHCYJIBTAlHOHHYIO TOMOIIh B TIOMCKE U BEIOOPE UCTOUHUKOB HH(OPMAIINK;

I) HoJy4yaTh BO BpPEMEHHOE IOJb30BaHHWE Ha a0OHEMEHTE M B YHUTAJIBHOM 3alie IeYaTHbIe
U3JJaHNSA, AyAMOBU3YaJIbHBIC IOKYMEHTHI H JPYyTrue HCTOYHUKU HH(OpMaIny;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) IoJy4aTh TeMaTHuecKue, pakrorpaduueckue, yrounsomue u oudnmorpaduyeckue CripaBKu
Ha OCHOBE ()OoH/1a OMOIHOTEKH;

’K) TMOJIy4aTh KOHCYJBTAallMOHHYIO NOMOIIb B pabore ¢ uH(oOpMmalueidl Ha HETpaguIMOHHBIX
HOCHUTEIISIX MTPH MOJIB30BAHUHU SJIEKTPOHHBIM U UHBIM 000pYI0BaHHEM;

3) y4acTBOBATh B MEPOIPUSATHUSX, TPOBOJUMBIX OUOINOTEKO;

29. ITonp3oBareny OUOIMOTEKH OOSI3aHbI:

a) coOMroIaTh IpaBmIIa MOJIL30BAHUS OMOINOTEKOM;

0) OepeKHO OTHOCHTHCA K IMPOU3BEICHUSAM IeuaTH (HE BBIPHIBATh, HE 3aru0arb CTpaHUI], HE
JieNiaTh B KHUTAaX MOAYEPKUBAHUM, MOMETOK), MHBIM JIOKYMEHTaM Ha Pa3IMYHBIX HOCHUTEISX,
000py10BaHUIO0, HHBEHTAPIO;

B) NOJJECPKUBATh MOPAIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyNE OUOIMOTEKH,
PacIIoIOKEHUS KapTOUYEK B KaTajorax M KapTOTeKax;

T') [I0JIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B TOMEIIEHUU OUOIHOTEKH;
N) yOenuTbcs NpU IMOJYyYEHUU JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a IpU OOHApYKEHUU
npouHpopMUpOBaTh 00 3TOM paboTHHKa OuMOMMOTeKH. OTBETCTBEHHOCTh 3a OOHapyKEHHbIC
neeKTHl B CJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHIA M0JIb30BaTelNb;

€) paclmuchiBaTbCsl B UUTATEIBCKOM (OpMyIsipe 3a KakAblil IOJY4YEHHBIH JOKYMEHT
(uckimovenue: odyyvaromuecs 1 - 2 KkJaccon);

K) BO3BpaIIaTh IOKYMEHTHI B OUOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) MOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOH MO WMCTEUeHHH CpOKa OOY4YeHHs WiH paboThl B
0011e00pa30BaTEIbHOM YUPEXKICHUU.

30. IMopsaok monb30BaHMs OUOIMOTEKOM:

a) 3aMuch 00YyJarIIUXCs 001Ie00pPa30BATENHLHOTO YUPEKACHHS B OMOINOTEKY IPOU3BOAUTCS 110
CIHCOYHOMY COCTaBy KJlacca B HHIUBUAYAJBHOM TIOPSIIKE, TIEJarorH4ecKuX W HHBIX
paboOTHUKOB  001e00pa30oBaTeIbHOTO  YYPEXKJICHHUs,  poAUTENed  (MHBIX  3aKOHHBIX
MIPEACTaBUTENCH ) 00YUaIOIIUXCS - TI0 MACTIOPTY;

0) mepeperucrpanus noiab3oBaTesell ONOINOTEKN MPOU3BOIUTCS €XKETOIHO;

B) JOKYMEHTOM, ITOJTBEPKAAIONINM TPABO TOJIH30BAHUS OMOIHMOTEKOM, SBISIETCS YNTATEIbCKUN
opmyssip;

B) 4MTaTeabCKUi (opMmyissp GUKCHpyeT NaTy BBIJAYM IOJIb30BATENO0 JTOKYMEHTOB M3 (hOoHMaA
OMOIMOTEKH U MX BO3BpAIEHUS B OUOIHOTEKY.

31. Tlopsaok Mob30BaHMSI A00HEMEHTOM:

a) MOJb30BATEIM UMEIOT MPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX H3JaHUN He Ooyiee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH, yueOHbIe TocoOus - yueOHBIH roJ;

- Hay4yHO-TIONYJIsipHAs, TO3HABATENbHAS, XyJO)KECTBEHHAs IUTeparypa - 1 Mecsi;

- IEPUOINYECKHE U3/IaHMs], U3/IaHKs TOBBIIEHHOTO cpoca - 15 nHei;

B) I0JIb30BATEIN MOTYT HMPOJIUTH CPOK MOJIb30BAaHUS JOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJIB30BATEIICH.

32. TlopsAoK MOIb30BaHUS YUTAEHBIM 32JI0M:

a) TOKYMEHTHI, TpeHa3HaYeHHbIE [T Pa0OThI B YHTATBHOM 3aJie, Ha JIOM HE BBIIAIOTCS;

0) SHUUMKJIONEANH, CIPABOUYHUKH, PEIKUE, [IEHHbIE U UMEIOIINECS B €IMHCTBEHHOM JK3EMIUIIpe
JOKYMEHTHI BBIIAIOTCS TOJIBKO ISl pa0OTHI B UNTAITLHOM 3aJle.

33. [lopsinok paboThI ¢ KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTra C KOMIIBIOTEPOM YYaCTHHKOB OOpPa30BaTEIBHOTO IMpoIecca MPOU3BOIUTCS IO
rpaduky, YTBEpKIEHHOMY PYKOBOIUTEIEM YUYPEKICHHS, U B MPUCYTCTBUU COTPYAHHKA
OMOINOTEKH;

0) paspemraercs paboTa 3a OJHMM IE€PCOHAIBHBIM KOMIIBIOTEpPOM He 0ojiee JBYX YelIOBEK
OJTHOBPEMEHHO);



B) MOJB30BATEIb MMEET MPaBO PadOTaTh ¢ HETPAAWIMOHHBIM HOCHTENEM HWH(OPMAIMH ITOCIe
IpeBapUTEILHOTO TECTUPOBAHMS €r0 pAOOTHHUKOM OUOJINOTEKH;

) paboTa ¢ KOMITBIOTEPOM IPOU3BOANUTCS COTIIACHO YTBEPIKICHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.
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